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Mary Astell Academy Covid 19 Risk Assessment 

 

Risk assessment carried out by: Andrea Spowart Job Title: Head of School Date: January 2022 

Activity: 
Schools fully re-open September 2020 on Government instructions 
re Covid-19 pandemic 

Location:  
Area: All areas within the school setting 

Reviewed: Half Termly (or more frequently if necessary) Date reviews carried out: Sept 2020, Nov 2020, Dec 2020, Jan 2021, 
March 2021, May 2021, August 2021, Sept 2021, Nov 2021, January 
2022 

Context- Coronavirus (COVID-19) Pandemic 
 
This risk assessment reflects the government guidance ‘Schools coronavirus (COVID-19) operational guidance’ updated on 19 July 2021. 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance and 
the ‘Additional operational guidance for special schools, special post-16 institutions and alternative provision’ also updated in July 2021 
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings  
 
This risk assessment has been reviewed in line with guidance contained in the above publications, ready for implementation from September 
2021, when school reopens for the autumn term. The guidance within the risk assessment should be applied to the context of Mary Astell 
Academy. 
 
School will fully reopen to all staff on Monday 6th September with a staggered start for pupils.  Normal school attendance and timetable 
operational from Thursday 9th September.  Attendance is now mandatory for all pupils.   
 
The updated government guidance states that ‘As the country moves to Step 4 of the roadmap, the government will continue to manage 
the risk of serious illness from the spread of the virus. This marks a new phase in the government’s response to the pandemic, 
moving away from stringent restrictions on everyone’s day-to-day lives, towards advising people on how to protect themselves and 
others, alongside targeted interventions to reduce risk.  As coronavirus (COVID-19) becomes a virus that we learn to live with, there 
is now an imperative to reduce the disruption to children and young people’s education - particularly given that the direct clinical 
risks to children are extremely low, and every adult has been offered a first vaccine and the opportunity for 2 doses by mid-
September.’ 
 
 
 



 

 

Risk Matrix 
 

Potential consequence of risk 

Minor Injury 
 (e.g. hazard can cause 

illness, injury or 
equipment to be 

damaged, but the results 
would not be expected to 

be serious) 

Significant Injury 
(e.g. hazard can result in 

serious injury and/or 
illness) 

 

Major Injury 
(e.g. hazard capable of 

causing death or serious 
and life threatening 

injuries) 
 

 
Likelihood of risk 

 

Unlikely 
(injury rare, though possible) 

Low Low Medium 

Possible 
(injury could occur occasionally) 

Low Medium High 

Probable  
(injury likely to occur, can be 
expected) 

Medium High High 

 

 

 

KEY: H – High, M – Medium, L - Low  

Hazard Who is at 
risk 

Risk 
Level 

Preventative and protective measures to reduce risk to an 
acceptable level 

Final 
Risk 
Level 

Finer detail for 
staff 

Spread of Coronavirus 
to the school community 

Staff and 
pupils 

M 
 

 Social distancing and minimising contacts is no longer a 
requirement, but may need to be implemented in the event of an 
outbreak (usually several confirmed cases within 14 days). 
However, there is an acceptance that this may sometimes be 
difficult to maintain in our school setting due to the complex needs 
and learning difficulties of pupils, the need to provide adequate 
staffing levels and the need to provide extra care and support to 
some pupils. 

M 
 

Senior 
Administrator to 
keep central log 
of reported Covid 
cases. 
 
See the additional 
document 



 

 An additional ‘Outbreak Management Plan’ has been written and 
should be followed in the event of an outbreak. 

 Any staff or pupil who is ill must remain at home until they have 
recovered.  This is applicable to any illness. 

 Staff and parents/carers to report any symptoms of Covid-19 that 
they, the pupil or anyone in their household have shown 
 

The main symptoms of coronavirus (COVID-19) are: 
 

 a high temperature – this means you feel hot to touch on your 
chest or back (you do not need to measure your temperature) 

 a new, continuous cough – this means coughing a lot for more 
than an hour, or 3 or more coughing episodes in 24 hours (if you 
usually have a cough, it may be worse than usual) 

 a loss or change to your sense of smell or taste – this means 
you've noticed you cannot smell or taste anything, or things smell 
or taste different to normal 
 

*Headteacher to remind staff, pupils, parents and carers of the above 
through regular communication* 

 

 Staff and pupils displaying symptoms of Covid-19 will not be 
allowed into school as per government guidelines 

 Headteacher / SLT to be informed of staff or parents/carers 
concerns re any Covid-19 symptoms 

 Any staff or pupils displaying Covid-19 symptoms to be advised to 
self-refer to a Covid testing centre for a confirmatory PCR test 

 School has home testing PCR kits to be given out if a staff 
member or parent has difficulty in accessing a test 
 

Asymptomatic testing 
 

 All staff are encouraged to participate in twice weekly home 
testing and are provided with home testing kits so they can self-

‘Outbreak 
Management 
plan’  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Home testing 
PCR kits 
available from all 
of our admin 
offices at each 
site 
 
 
 
 
 
Testing process 
to be reviewed at 
the end of Sep, 
as per 



 

test twice weekly at home (Sunday evening and Weds / Thurs 
evening).  This will be reviewed at the end of September 2021 

 If a lateral flow test is positive the staff member will be advised to 
take a confirmatory PCR test (within two days of the positive LFD 
result) and to start the self-isolation process (10 days) 

 All positive results must be reported to school so that admin 
teams can keep a central record 

 All pupils are encouraged to participate in twice weekly home 
testing and can be provided with home testing LFD kits if 
requested.  Any positive result should be reported to school and a 
confirmatory PCR test advised. 

Government 
guidance 

Staff and pupils not 
attending school 

Staff and 
pupils 

L  Staff to be advised to follow the usual school procedures 
regarding sickness absence. 

 Parents/carers to follow school processes regarding sickness 
absence. 

 In case of Covid cases see above. 

L Remind staff to 
report absence 
following school 
protocols 

Pregnant staff  M https://www.gov.uk/government/publications/coronavirus-covid-19-
advice-for-pregnant-employees/coronavirus-covid-19-advice-for-
pregnant-employees  

 All pregnant staff should notify a member of SLT and complete a 
personalised risk assessment 

 Pregnant staff who are in trimesters one or two should follow the 
school’s Covid safe working practices and:  
· Minimise contact  
· Ensure social distancing  
· Maintain a 2m distance  
· Minimise the amount time spent with others at less than 1m. 

 Where pregnant staff have a pre-existing medical condition they 
should remind SLT of this so that a referral to OHU can be made 
or advice sought.  

 Currently the Trust’s overriding position is that staff should only be 
class based when social distancing can be fully maintained. If this 
is not possible then alternative work in a safe in-school 
environment should be offered.  

L Pregnant staff to 
notify SLT and 
complete risk 
assessment 

https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees


 

 Where pregnant staff are in their third trimester they should only 
be class based when social distancing can be fully maintained. If 
this is not possible then alternative work in a safe in-school 
environment should be offered.  

 Currently the Trust’s overriding position is that pregnant staff in 
trimester 3 should work from home. 

Staff in groups 
potentially more 
susceptible to Covid-19 

Staff M 
 
 

 HOS and SLT to monitor for updates and inform when 
additional/new guidance is released. 

 Staff who are concerned about their potential risk should contact 
their HOS/SLT. 

 If at work an individual risk assessment will be put in place if 
needed 

L Staff to inform 
HOS/SLT 

Travelling to and from 
the school.  Possible 
risk of infection using: 

 MAA minibus 

 Use of public 
transport 
 

Staff and 
pupils 

M 
 
 

 In MAA minibuses pupils to wear a face covering, sanitise on 
entering and sit in allocated seat. 

 Drivers to wear a face covering and keep their window open 
during the journey. 

 Vehicles to have good ventilation using external air and not 
internal. cleaned on a regular basis 

 

 Advise parents/carers of good practice. 

 Advise parents/carers/staff about current guidance regarding the 
use of masks on public transport so that an informed decision can 
be made by parents/carers. 

 Where pupils refuse to follow expectations they will not be 
transported by on the mini bus. Parents will be contacted to 
inform them.  Pupils to return home or make own way to MAA. 

L Drivers to be fully 
briefed 
 
Hand sanitiser 
and anti- bacterial 
wipes to be kept 
in minibus 

Infection being brought 
on site by people 
entering the school 
building/site 

All site 
users 

M 
 

 Anybody with symptoms will not be permitted to access the 
school buildings 

 All visitors (e.g. visiting Governors, interview candidates, parents, 
contractors etc.) will be asked to complete a Covid screening 
questionnaire upon arrival at any of our sites.  Questionnaires will 
be retained for a period of four weeks to assist with any contact 
tracing exercise that may be needed in the event of a confirmed 
outbreak. 

 M   
Covid screening 
questionnaires to 
be kept in admin 
offices 
 



 

 All visitors to any of our school sites are required to wear a face 
covering, unless they are exempt for medical reasons. 

 Sanitisation stations with appropriate signage are set up at main 
entrances.  Classrooms, hall, gym and food technology rooms all 
to have hand sanitiser and cleaning materials in a identified 
basket which is kept away from pupils and use supervised by 
staff . 

 Repairs/Maintenance are to be conducted outside of pupil hours 
wherever possible. 

 Contractors should be on site through prior arrangement only , 
and have risk assessed their activities in relation to the Covid-19 
virus 

 Deliveries are to be left in the Reception areas by delivery 
drivers. Delivery drivers should not enter the building beyond the 
agreed point.  Staff should wash or sanitise hands after deliveries 
that require signature. 

 Kitchen deliveries to be delivered directly to the Kitchen entrance  

 Hands washed immediately after handling/unpacking any 
deliveries.  Care should be taken not to touch face. 

 Enhanced hand washing throughout the day for all pupils 

General: Risk of viral 
cross contamination. 
(Spread of virus due to 
airborne particles and 
residues of bodily fluids 
on surfaces). 

All building 
users 

M 
 All building users are to wash hands/alcohol sanitiser once in 

the building, and frequently throughout the day. (For pupils and 

staff -on entry, playtime, before and after lunch or handling any 

foods, before and after using specialist rooms, after visiting the 

toilet and when leaving the building).   

 Appropriate signage to be visible in toilets and key areas.  

 On entering the building pupils should go directly to the 

teaching area and wash their hands/use alcohol sanitiser 

 Pupils to be briefed daily about the importance of hand washing 

and respiratory hygiene. 

 Signage to be displayed around the building advising of hand 

M 
 

 
Staff briefing 
SLT provide 
regular bulletins 
to all staff with 
latest guidance 
and updates to 
risk assessment 
 
 
 
 
 
 
 



 

cleaning procedures and correct hand washing techniques. 

 Soap and paper towels to be available next to sinks.  Alcohol 

sanitiser to be made available in all teaching areas as an 

alternative. 

 Internal doors should remain open wherever appropriate to 

avoid the use of push plates and door handles (not fobbed 

doors).  

 Classroom windows to be open to allow natural ventilation (all 

windows have limiters).  Ventilation systems which recirculate 

internal air should not be used. 

 CO2 monitors to be placed in areas where ventilation is perceived 
to be an issue 

 Frequently touched surfaces to be sanitised periodically with a 

suitable cleaner or antibacterial wipes, (Computers, keyboards, 

photocopiers) 

 Boxes of tissues to be made available in all areas to limit 

potential staff/student movement. 

 Waste bins with lids to be available in each teaching and public 

area  

 Staff to advise the site facilities, caretaking or admin teams if 

additional tissues/sanitising products are required. 

 Areas of the building not in use will be locked.  Signage should 

be placed on doors to advise that this area is out of use.   

 Cleaning materials to be available for staff (and pupils where 

appropriate) to wipe touch points and keyboards in the 

classroom.  This should be stored safely away from pupils. 

 Stocks of essential items to be closely monitored by the site 

admin teams (toilet rolls; soap; sanitiser etc.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 PPE available for intimate care- gloves, apron and mask 

(although PHE say no mask is required).  PPE for working with 

children who spit -as above plus we also have goggles, 

disposable overalls and face visors.  Individual pupil risk 

assessments and pupil profiles should indicate the level of PPE 

required for each pupil. 

 The school has been registered with the NHS PPE portal to 

ensure that we can access adequate supplies of PPE 

Face coverings 

 Face coverings should be won by all visitors to school unless they 
are exempt for any reason.   

 Face coverings should be worn by staff when accessing 
communal areas.  

 Face coverings are not recommended for staff when working in 
classrooms and engaged in direct work with pupils. 

 Face coverings are not recommended for staff or any age group 
when doing PE lessons 

 Face coverings are recommended for use by pupils in Year 7 and 
above, and for staff working with pupils in these year groups.  
This is both in and outside of the classroom. Given the nature of 
our pupils and the availability of large teaching spaces with small 
numbers face masks will not need to be worn by pupils in lessons.  

 Face coverings are recommended on dedicated school transport 
for pupils in Y7 and above. 

 Face coverings should be worn by staff and / or pupils when using 
public transport.  

 Face coverings are not required outside 
 

Pupils or staff displaying symptoms of Covid-19 

 Pupils or staff becoming ill with symptoms of Covid-19 should 

be asked to leave school as soon as possible. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
See the school 
Outbreak 
Management 
Plan 
 
Government will 
be reviewing 
guidance on 
January 26th 2022 



 

 Where possible, pupils or staff displaying symptoms should wait 

in an isolated area (preferably outside) whilst arrangements for 

collection are being made with the parent/carer/lift for staff.   

 Any member of staff supporting the pupils should wear PPE if 

distance cannot be maintained – disposable gloves and apron 

are appropriate but if child is known to spit, face covering (e.g. 

visor) should be worn  

 Any PPE waste generated must be put in a plastic waste bag 

and tied when full. This plastic bag should then be placed in a 

second bin bag and tied and disposed of appropriately.  

 Staff/pupils showing signs of infection should self-isolate in line 

with government guidelines (currently 10 days) and be tested 

as soon as possible.  Test results must be communicated to 

school staff as soon as they are received. 

Self-isolate immediately if: 

 you have any symptoms of coronavirus (a high temperature, a 

new, continuous cough or a loss or change to your sense of 

smell or taste) – book a PCR test as soon as possible. 

 you've tested positive for coronavirus – this means you have 

coronavirus 

 you live with someone who has symptoms or has tested 

positive (unless you are not required to self-isolate – see below) 

 you're told by NHS Test and Trace that you need to self-isolate 

because you've been in contact with a person with coronavirus 

 You have been informed by NHS Test and Trace that you are a 
close contact of a positive Omicron case.  You must self-isolate 
for 10 days even if you have been vaccinated. 

When you do not need to self-isolate 



 

If someone you live with has symptoms of Covid-19, or has tested 

positive for Covid-19, you will NOT need to self-isolate if any of the 

following apply: 

 You are fully vaccinated and 14 days have passed since your 

second and final dose of a Covid-19 vaccine 

 You are under 18 years and 6 months old 

 You are taking part or have taken part in a Covid-19 vaccine 

trial 

 You are not able to get vaccinated for medical reasons 

Even if you do not have symptoms, you should still 

 Get a PCR test to check that you do not have Covid-19 

 Take a lateral flow test every day for 7 days.  You should report 
your lateral flow test results to the NHS via this link 
https://www.gov.uk/report-covid19-result 

 Follow advice on how to avoid catching and spreading Covid-19 

 Consider limiting your contact with people who are at higher 

risk from Covid-19 

How long to self-isolate 

 If you have symptoms, have tested positive for coronavirus or 
have been told by NHS Test and Trace, you'll usually need to 
self-isolate for at least 10 days (more if symptoms persist or 
unwell).   

 It is now possible to end self-isolation after 7 days, following 2 
negative lateral tests taken 24 hours apart. The first LFD test 
should not be taken before the sixth day.   

 If the lateral flow tests taken on Day 6 and Day 7 are positive, you 
must continue self-isolating for the full 10 days. 

https://www.gov.uk/report-covid19-result


 

 If the lateral flow tests taken on Day 6 and Day 7 are negative, 
you may return to school on Day 8. 

 You should report your lateral flow test results to the NHS via this 
link https://www.gov.uk/report-covid19-result  

How to self-isolate 

 do not leave your home for any reason – if you need food or 

medicine, order it online or by phone, or ask friends and family 

to drop it off at your home 

 do not have visitors in your home, including friends and family – 

except for essential care 

 try to avoid contact with anyone you live with as much as 

possible 

Lunch procedures.  Risk 
of viral cross 
Contamination 

 M 
 

 Pupils to sanitise hands before entering Dining Room and eating 

 Staff should wear a face covering in communal areas such as 
staff rooms, and are encouraged to take a break elsewhere if the 
staff rooms are busy. 

L  
 
 

Toilets: Risk of viral 
cross contamination 

Staff and 
pupils  

M  Periodic cleaning of toilets and associated sinks//taps should take 
place throughout the course of the day after a pupil has been 
supervised in the toilet area.  Staff to do this at every available 
opportunity but should inform Facilities Management teams if 
support is needed to clean these areas. 

 Extra cleaning of toilets and touch points will take place before 
and after lunch as part of the enhanced cleaning plan. 

 There is no requirement for staff to continue working in bubbles 
unless advised otherwise due to an outbreak, following Public 
Health guidance.  

 Hand and respiratory hygiene practices are to be encouraged to 
reduce the risk of transmission 

 All teachers and other staff can operate across different classes 
and year groups to facilitate the delivery of the timetable and 
specialist provision.  

L Info shared with 
staff and pupils 
Staff to check 
toilets before and 
after use 

https://www.gov.uk/report-covid19-result


 

 To ensure the continuation of education for all classes and 
minimal disruption to our pupils’ education in the event of staff 
absence, it may be necessary to rely on the support of day to day 
supply staff. 

Classroom: Risk of viral 
cross contamination 

Staff and 
Pupils 

M 
 

 There is no requirement for staff to continue working in bubbles 
unless advised otherwise due to an outbreak, following Public 
Health guidance.  

 Hand and respiratory hygiene practices are to be encouraged to 
reduce the risk of transmission 

 All teachers and other staff can operate across different classes 
and year groups to facilitate the delivery of the timetable and 
specialist provision.  

 To ensure the continuation of education for all classes and 
minimal disruption to our pupils’ education in the event of staff 
absence, it may be necessary to rely on the support of day to day 
supply staff. 

 Sanitisation, tissues and lidded bins should be available in all 
classrooms. 

M 
 

 

Emergency evacuation 
situation 

Staff and 
pupils 

L  Staff will escort their pupils out of the building following established 
procedures. 

L Brief pupils and 
staff 

Educational Visits Staff and 
pupils 

M  Educational visits can now go ahead but risk assessments must 
be in place which highlight any additional Covid-19 secure 
measures to be taken. 

 All visits must be uploaded onto the Evolve system and approved 
by a member of the SLT 

 Parental/Carer permission is required for all visits. 

L  

Minibus use Staff and 
pupils 

M  Minibuses must only be used for approved educational visits or for 
an exceptional circumstance which is approved by the 
Headteacher /member of SLT 

 Member of staff driving the mini bus should consider how to 
increase ventilation, using fresh air. 

 A hand sanitiser (alcohol based) should be available in the glove 
compartment. 

L  



 

 Face coverings should be worn by al staff when using school mini 
buses and by pupils in Year 7 and above, where this is 
appropriate 

Pupil entering and 
leaving school from 
transport/parent drop off 

Staff and 
pupils 

L  On arrival pupils will sanitise their hands and move straight to their 
designated room. 

L   

Safeguarding procedures Staff and 
pupils 

L  Staff to receive safeguarding refresher training in early September.   

 Rolling programme of initial safeguarding training in place for new 
staff delivered by DSL 

 Staff consulted on school RA during training days 

 DSL or deputy to be present on all sites at all times. 

 If DSL/deputies are not available due to illness/self-isolating,  DSL 
trained staff will be from within the Trusts Executive Team or 
partner schools 

L  

Response to any 
infection 

All 
building 
users 

M Schools must ensure they understand the NHS Test and Trace process 
and how to contact their local Public Health England health protection 
team.  
 
North East Health Protection Team 
Public Health England 
Floor 2 
Citygate, Gallowgate 
Newcastle City Council NE1 4WH 
 
0300 303 8596 
0191 269 7714 (out of hours number) 
 
Any positive cases or suspected cases need to be reported to the Single 
Point of Contact – SPOC.  Referrals are to be made via this site  
 
https://publichealth.newcastle.gov.uk/covid19notifications  
 
Schools must ensure that staff members and parents/carers understand 
that they will need to be ready and willing to: 

M  

https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://publichealth.newcastle.gov.uk/covid19notifications


 

 book a test if they or their child are displaying symptoms. Staff and 
pupils must not come into the school if they have symptoms, and must 
be sent home to self-isolate if they develop them in school. All children 
can be tested, including children under 5, but children aged 11 and 
under will need to be helped by their parents/carers if using a home 
testing kit 

 Work with NHS Test and Trace to provide details of anyone they or 
their child have been in close contact with if they were to test positive 
for coronavirus (COVID-19)  

 self-isolate if they develop symptoms, test positive or have been 
asked by NHS Test and Trace to self-isolate  
 

 Anyone who displays symptoms of coronavirus (COVID-19) can and 
should get a test. Tests can be booked online through the NHS testing 
and tracing for coronavirus website, or ordered by telephone via NHS 
119 for those without access to the internet.  

 NHS Test and Trace will provide definitive advice on who must be 
sent home if needed.  

 A template letter will be provided to schools, on the advice of the 
health protection team, to send to parents and staff if needed.  

 Schools must not share the names or details of people with 
coronavirus (COVID-19) unless essential to protect others. 

 Schools should not request evidence of negative test results or other 
medical evidence before admitting children or welcoming them back 
after a period of self-isolation. 
 

Containing an outbreak by following local health protection team 
advice 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/


 

If schools have two or more confirmed cases within 14 days, or an overall 
rise in sickness absence where coronavirus (COVID-19) is suspected, 
they may have an outbreak, and must continue to work with their local 
health protection team who will be able to advise if additional action is 
required. 

In some cases, health protection teams may recommend that a larger 
number of other pupils self-isolate at home as a precautionary measure – 
perhaps the whole site or year group. If schools are implementing 
controls from this list, addressing the risks they have identified and 
therefore reducing transmission risks, whole school closure based on 
cases within the school will not generally be necessary, and should not 
be considered except on the advice of health protection teams. 

Building contamination 
following pupil 
occupancy.  Preparation 
for the following school 
day. 

All 
building 
users 

M 
 

 Refer to and follow the Public health England guidance - COVID-
19: cleaning in non-healthcare settings - 
https://www.gov.uk/government/publications/covid-19-
decontamination-in-non-healthcare-settings 

 Declutter rooms and areas in use of all unnecessary 
furniture/equipment and soft furnishings to support intensive 
cleaning.  

 New cleaning regime agreed with our contractor Newcastle LA 
taking into account government guidelines with regular “deep 
cleaning” and additional cleaning during the school day.  

 Staff to wipe down with anti-bacterial wipes key touchpoints e.g. 
tables, chairs, door handles etc. after use. 

M Brief staff. 

Shortages of essential 
supplies due to mass 
purchasing  

All 
building 
users 

L 
 

 Weekly stock checks to be undertaken by SLT. 

 Purchase orders for replacement items to be placed as soon as 
stock levels hit a set level – due to delayed deliveries, lack of stock 
available. 

 Hand sanitizer that is ethanol based to be stored in a metal 
cupboard. 

L  

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings


 

The use of small rooms 
and confined spaces 

All 
building 
users 

M  The use of smaller rooms with inadequate ventilation should be 
avoided. 

 Office spaces should not have desks positioned so that users 
face each other.   

L  

Administering of First Aid 
and managing medicines 

First 
aiders/ 
pupils 

M  Only qualified/identified staff are to administer first aid and 
medicines.  

 First Aiders should wash hands prior to and after administering 
first aid or issuing medication. 

 Where social distancing cannot be maintained PPE should be 
used. 

 PPE available includes: disposable gloves, aprons, face masks, 
googles and visors.   

 Any waste generated, including disposable PPE whilst 
administering first aid should be double bagged and binned in 
accordance with government guidelines.  

 First aid boxes supplies to be audited regularly and stock 
replenished.  

 Medicine requirements to be reviewed once pupil groups have 
been confirmed.   

L 
 

Brief first aid staff. 
 

Challenging Behaviour 
 

All 
building 
users 

M  All pupils and their parents to be informed of behaviour 
expectations. 

 Any staff concerns to be discussed with SLT. 

 Pupils who display behaviour that is a safety risk to other pupils 
and staff will be dealt with according to the Climate for Learning 
Policy. 

M Staff and pupils to 
be briefed. 
Updated 
guidance to be 
shared.  

Confirmed case of 
Covid-19 on-site 

All 
building 
users 

H 
 

 Covid-19 thorough clean of all areas used by the individual to be 
arranged with either an external provider or in-house cleaning 
team.  Areas should be locked and taken out of use until this is 
completed. Sign to be placed on door 

 SLT or member of admin team to inform the facilities 
management teams at the relevant site   

 SLT / SMT or admin to inform any other relevant person (e.g. 
SALT, music therapist, Social Worker etc.) 

L 
 

 



 

High levels of pupil 
anxiety 

Pupil, 
Parents/ca
rers 

M 
 

 Pupils to be continually briefed and reassured. 

 Class teams to provide bespoke support as required. 

 Kalmer Counselling to be utilised as required. 

M Inform parents 
and pupils.  

High levels of staff 
anxiety 

Staff  H 
 

 Staff to advise SLT of any concerns they may have.  All concerns 
will be dealt with on a confidential basis. 

 Staff to be signposted to additional support networks which are 
available to them by SLT/PLT Wellbeing group. 

 Bereavement counselling to be provided on a bespoke basis. 

 SLT to make contact with employee to review their wellbeing if 
necessary.  

 Where needed, staff to be referred to occupational health service. 

 Staff wellbeing survey to be completed once staff return to work.  

L Inform staff 

School reviewed by:  ASP Date of review:  30th November 2021 
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